
University of Wisconsin 

Whitewater 
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Engagement Center 

This document is for room requests for the Community Engagement Center. All events 

are subject to university policies including the Special Event Policy. 

Room 

Reservation 

Form 

Bill ing Organization Name: 
Organization Name: 

---------

Bill ing Address: 
Contact Person: 

Phone Number: 

----------

--------

----------

Em a i I: 

Bi 11 in g City, State, Zip: 

Student Organization: YES/NO 

If yes, Advisors' Name: 
--------

Event Name: ___________ _ Date of Event Contact: 
--------

Event Date(s): __________ _ Date of Event Contact Phone: 
-----

Description of Event: ________ _ Setup Start Time: _________ _ 

Head Count: Event Start Time: _________ _ 
------------

Attendees Charged? YES/NO Event End Time: 

Event Services 

Catering □ □ 

Room Setup □ □ 

Technical Assistance □ □ 

HDMI Cable □ □ 
Clicker □ □ 

Projector □ □ 

Microphone □ □ 

* Printing services available up on request 

* Please attach meeting agenda if possible 

* You are responsible for the cleanup of the area 

* The facility and equipment must be restored to 

the original condition. The User is responsible for 

all reasonable repairs including parts and labor 

should malfunction or damage occur during the

borrowing period.

* If for any reason you will NOT be using your

meeting/event room, please email CEC@uww.edu 

at least 3 business days prior to the event date to 

cancel your reservation. 

• • • ., • .. I A 

 Room 108 (Rounds - 64 capacity) 

Room 109 (Rounds - 64 capacity) 

Room 108 and 109 (Rounds - 144 capacity) 

Room 126 (Classroom - 34 capacity) 

Room 128 (Classroom - 34 capacity) 

Room 130 (Classroom - 34 capacity) 

Room 132 (Classroom - 34 capacity) 

Room 138 (Boardroom - 14 capacity) 

Room 168 (Boardroom - 14 capacity) 

• 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

----------

Room (Non-standard Set Up) 

Room 106 (Theater - 66 capacity) 

Room 106 (Boardroom - 20 capacity) 

Room 108 (Classroom - 44 capacity) 

Room 108 (Theater - 135 capacity) 

Room 109 (Classroom - 44 capacity) 

Room 109 (Theater - 135 capacity)    

 Room 109 (Boardroom - 34 capacity) 

Room 108 and 109 (Classroom - 118 capacity) 

Room 108 and 109 (Theater - 270 capacity) 

Room 108 and 109 (Boardroom - 90 capacity) 

• 
□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

■

Room 105 (Rounds - 32 capacity)

Room 106 (Rounds - 32 capacity)

Room 105 (Theater - 66 capacity) 
(Boardroom  20 capacity)

Room 108 (Boardroom - 34 cap)
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