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I. Purpose

To provide

information to police personnel about the mandatory police recruit training and field

training program for police officers.

Il. Policy

The UW-Whitewater Police Department (UWWPD) shall establish mandatory police recruit

training pri

or to, during, and immediately following the law enforcement academy. It shall also

establish the foundation for a field training and evaluation program for police officers.

lll. Procedure
A. Police Recruit Training Prior to Assignment (33.4.1, 33.4.2)

1.
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Upon hire, sworn personnel are required to attend and complete a recruit training
program prior to assignment in any capacity in which they are permitted to carry a
weapon or be placed in the position to make an arrest.

Included in this category are those recruit officers with previous police experience
who have not attended a basic recruit academy in the state of Wisconsin.

Wisconsin Statute 165.85(4)(b)(1) indicates the total period during which a person
may serve as a law enforcement officer on a temporary or probationary basis
without completing a preparatory program of law enforcement training approved by
the Law Enforcement Standards Board, which shall not exceed two (2) years.
Wisconsin Administrative Code 3.01(1)(c) indicates that each trainee must
successfully complete academy training within the original probationary period.
Extensions and exemptions may be granted, but only in select cases.

Recruit officers who have a gap in their police employment of more than three years
shall be required to attend and successfully complete a police training academy.

The Law Enforcement Standards Board of the Department of Justice Training and
Standards Bureau establishes the length of training, course curriculum, and
certification standards and procedures for training academies.

Law enforcement officers who hold or have held employment as a certified or
licensed law enforcement or tribal law enforcement officer in another state, or hold
or have held military veteran status in a Military Occupational Specialty as a law
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enforcement officer (Military Police/Security Forces/Master of Arms), full-time for a
minimum of one year beyond completion of academy training, fully empowered and
paid for all hours worked, who continue to hold or voluntarily left employment
within less than three years, may qualify to complete a reciprocity examination
administered by the Bureau of Training and Standards of the Wisconsin Department
of Justice.
The state law enforcement training academy utilized by the department shall include
the following:
a. Acurriculum based on the tasks of the most frequent assignment associated
duties of officers who complete recruit training; and
b. The use of evaluation techniques designed to measure competency in the
required skills, knowledge, and abilities; and
c. An orientation handbook issued to all new recruit personnel at the time
academy training begins. The Training Lieutenant or designee shall ensure all
department recruits receive such items.
d. The training supervisor will act as a liaison with the training academy and the
recruit.

B. Field Training and Evaluation Program (33.4.3)
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1. All trainees will complete at least 160 hours of field training, outside of the required

classroom training.
Field Trainer applicants shall have, at minimum, the following qualifications to be
selected for the position of Field Trainer:
a. Successful completion of the probationary period as a police officer for the
UWWPD.
b. Strong performance in a competitive interview process.
c. Acceptable Department performance evaluations; and
Once selected as a Field Trainer, officers must have two years of patrol
experience with UWWPD prior to being utilized as a trainer.
Selected Field Trainers are required to attend a Field Training Officer (FTO) course.
Field Trainers and Training Lieutenant will meet annually to review and assess the
current training program.
Trainees will rotate through all patrol shifts during the training program.
Guidelines for the evaluation of recruits by field training officers and reporting
responsibilities of Field Trainers is outline in the Police Training Manual. (See
attachments for Field Training Forms)
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Attachment A: Daily Observation Report

Daily Observation Report

Date:
Shift: M

PTO:

Performance Assesment Categories
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1. Interpersonal Relationships

Extension of Tra'lningl:l

2_ lursidictional Geography & Orientation

3. Motor Vehicle Operation & Use of
Emergency Equipment

4_Telecommunications Protocols & Skills

5. Patrol Strategies

6. Patrol Tactics

7. Criminal Statutes/Ordinances

8. Information Processing & Case Building

9. Problem Sclving & Decision Making

10. Traffic Enforcement & Accident Scene
Management/Investigation

D D D D D D D D D D Exceeds Standards
D D D D D D D D D D Meets Standards

D D D D D D D D D D Mot Meeting Standards

D D D D D D D D D D Mot Ohserved

D D D D D D D D D D Mot Responding to Training

| acknowledge that | was fully briefed
regarding my performance this dote.

Reviewed By:

Probationer:
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Complete this form at the end of each week. Grade yourself on how you viewed
your performance for the week. Document in the notes sections why you graded
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Attachment B: Trainee Self Evaluation Report

Weekly Trainee Self Evaluation Report

yourself the way you did. Provide specific examples. Review with your trainer and

Shift:

Date:

PTO:

-~

Performance Assesment Categories
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1. Interpersonal Relationships

both will sign off and submit weekly to the training supervisor.

2_ lursidictional Geography & Orientation

3. Motor Vehicle Operation & Use of
Emergency Equipment

4_Telecommunications Protocols & Skills

5. Patrol Strategies

6. Patrol Tactics

7. Criminal Statutes/Ordinances

8. Information Processing & Case Building

9. Problem Sclving & Decision Making

10. Traffic Enforcement & Accident Scene
Management/Investigation

D D D D D D D D D D Exceeds Standards
D D D D D D D D D D heets Standards

D |:| D D |:| |:| |:| |:| |:| D Mot Meeting Standards

D D D D D D D D D D Mot Obhserved

D D D D D D D D D D Mot Responding to Training

I acknowledge that | went over my self
evaiuation with my assigned training officer

Training Officer:

Trainee:
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Attachment C: Task Sheet

Task Sheet Example
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! certify that I have personally completed ond reviewed the above task checklist:
Trainee:

Trainee Signature:

Training Officer Signature:

Drate:

Dt

Drarte:
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Attachment D: End of Phase Summary

End of Phase Summary

At the end of each phase this document will be completed by the primary training officer assigned

during the phase. This form will be sent to all trainers and the training supervisor. The training

supervisor will review and sign off on this document.

In the notes section of this document the training officer must document the following: Moted areas

of concern, areas needing improvement, areas trainee is doing well in, list of tasks covered and a

general summary of trainees overall performance.
Date: Training officer completing report:

Phase summary is being completed for:

Shift Trainee was primarily assigned to:

Performance Assesment Categories

1. Interpersonal Relationships

2. lursidictional Geography & Orientation

3. Motor Vehicle Operation & Use of
Emergency Equipment

4. Telecommunications Protocols & Skills

5. Patrol Strategies

6. Patrol Tactics

7. Criminal Statutes/Ordinances

8. Information Processing & Case Building

9. Problemn Solving & Decision Making

10. Traffic Enforcement & Accident Scene
Management/Investigation

D D D D D D D D D D Exceeds Standards
D D D D D D D D D D Meets Standards

D D D D D D D D D D Mot Meeting Standards

D D D D D D D D D D Mot Ohserved

D D D D D D D D D D Mot Responding to Training

| acknowledge that | have reviewed Training Supervisor-
this end af phase summary:
Date Reviewed:
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Attachment E: Training Officer Final Evaluation

WETEW

iTr:ining OFficer final evaluation of trainee: FUI.IEE

Date:

Tralnng Oicer:

Trzinza:

| was 3 training officer actively involved In
training program and:

0 Would Recommend this officer for solo patrel duties end successful competition of the trzining
program.

O wWould Recommend this officer far solo patrcl duties and successTul competition of the trzining
program with resservetions.

0 Would Recommend this officer far solo patrel duties or successful competition of the training
Program.

Please provide ressonirg for your s=lection below:

Treining officer signsture/deat=:

Training Supervisor sigrature/dzte:

his o will be completed by all Training officers acthvery invohded In the training and submitied
to raining superasor pnor to the start of tramee’s shadow week
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